
 U.S Consulate General, Peshawar 
Peshawar, Pakistan 
October 22, 2020 
To: Offerer 

From: Contracting Officer 
General Service Office 
U.S. Consulate General 
11 General Hospital Road, 
Peshawar Cantt 

peshawarprocurement@state.gov; kamala@state.gov 

Subject: PR9508863: Request for Price Quotation for Supply of Plotter and Tonners at U.S. Consulate General, Peshawar 

The US Consulate, Peshawar has an announcement for the Open Market Contractors/Suppliers in Pakistan to submit their bids for 
	1. Plotter Brand: HP Model: hp DesignJet T1700dr= 01 each

	2. Toner Cartridge Cyan - for item # 1 = 02 each

	3. Toner Cartridge Yellow - for item # 1 = 02 each

	4. Toner Cartridge Photo black - for item # 1 = 02 each

	5. Toner Cartridge Magenta - for item # 1 = 02 each

	6. Toner Cartridge matte black - for item # 1 =02 each

	7. Toner Cartridge gray - for item # 1 = 02 each


This is a Firm-Fixed price Purchase Order and the bid from a potential offeror will be accepted based on quality and market competitive price. 


Requirements: 

(a)  Prepare your quotation on your company letterhead in accordance with the requested details of this RFQ. The reference of RFQ must be mentioned in all correspondence regarding this request for price quotation.

(b)  Please include list of your clients, you sold similar items within the last 3-5 years.
 
(c)  In order for your quotation to be considered, include below information in bid:
 
 i.   Delivery period after receiving of Purchase Order. 
ii.   Bid must be valid for 30 days from the closing date for this solicitation. 

(d)  Bidder must have a physical business address and good financial health in order to get this award. Provide evidence for business address. 

(e)  Please provide reference of our Solicitation Number in all your correspondence regarding this request for price quotation. 

(f)  Please note that U.S. Embassy is tax exempted, please submit tax free quote. 

(g)  Response must be in accordance with the solicitation and the bid must be signed by an authorized representative of company/supplier. Otherwise the proposal may be considered unacceptable and may be rejected. 



TERMS & CONDITIONS 
Inspection & Acceptance: 

A Government representative will inspect the Plotter and Tonners, to determine the quality and acceptability. Substandard Plotter and Tonners shall be rejected/returned at vendor’s expense. 

Payment Terms: 
Payment will be made within 30 days through Electronic Funds Transfer (EFT) upon submission of legitimate invoice to Finance Office after delivery. 


Submission of Invoice:
 
Each invoice shall include vendor invoice number, purchase order number, date issued, brief description of supplies/services provided, quantities, unit and total price and signed by the signing authority. 

Original invoice should be submitted to Finance Office, at address given below. 

Finance Office 
US Consulate General, Peshawar 
11 General Bakht Khan Road, Peshawar Cantonment 
Or e-mail to: peshawarfinance@state.gov 
CC: peshawarprocurement@state.gov 

Although email is the preferred method, invoices may also be submitted by mail 
Note: Vendor must write bank account detail on invoice when submitting to Finance Office. 

For payment related queries please contact peshawarfinance@state.gov 
Contracting Officer takes no responsibility for payment and/or associated queries. 

Offer Due Date: 

[bookmark: _GoBack]The interest parties/companies/contractors must submit their price quotation on or before November 06, 2020 to Procurement Office, U.S. Consulate General, Peshawar via Email to Peshawarprocurement@state.gov or through courier to the following address:-


Attention: 	Procurement Section
US Consulate General, Peshawar 
11 General Bakht Khan Road, 
Peshawar Cantonment 




